
NEWTON MEARNS PARISH CHURCH 

TEST AND PROTECT STRATEGY 

 

What data do we need to collect? 

1. The name of any visitors taking part in congregational activities such as worship,                 
friendship groups or Guild or congregational meetings.    

 2. Contact telephone number or email address. 

 3. The location of attendance. 

 4. The time of attendance.  

 5. The time of departure or duration of attendance, if possible.  

 

Whose data do we need to collect?  

Only the personal data of those attending church services or other congregational 
events on church premises, broad categories as follows:  

•  Congregation members (names and contact telephone number or email address). 

•  Visitors (names and contact telephone number or email address). 

•  Ministers (names only).  

 

Do we need to collect data for everyone attending our church?  

When church halls are allowed to re-open it will be the responsibility of those hiring 
the hall to produce Test and Protect records for their event or gathering. However, 
the church still has a responsibility to know, as far as possible, who has passed 
through the premises and when.  

 

There are some exceptions. For example, when a group of people attends church, 
for example a family group, we only need to record the “lead” person in the group. 
That way should other members of the group need to be tested, this can be done by 
contacting the named lead member. So, for example, there will be no need to record 
each child going into a Sunday School class providing that one of their parents is on 
the register for that day.  

 

Participation in this assistance is mandatory. 
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We may have more than one activity happening in different parts of our 
premises, how do we record attendance in these circumstances?  

Use a separate notebook for each activity on your premises. For example, Sunday 
worship, including all related activities such as Sunday School and after service 
coffee (etc.) can be recorded in one notebook.  

A separate notebook can be used for other congregational activities such as 
Board/Session meetings or other gatherings. 

Ideally these notebooks will be stored securely in the church but accessible for the 
purposes of the activity.  

 

How long should we keep the information we collect?  

The government guidance is 21 days. In practice, certainly for the registers using the 
notebook method, this may be 28 days but no longer.  

 

 Where should we keep the information? 

The notebooks used to contain the attendance register should be stored in a 
lockable filing cabinet, drawer or safe. Access should be restricted to specific 
members of the Kirk Session or Elders tasked with the responsibility to maintain the 
registers. When the notebooks are removed from storage, they should remain in the 
possession of the person responsible for them until they are returned to storage. The 
register notebooks must not be left unattended at any time as they contain personal 
data. 

 

How should we destroy the information? 

Pages in the notebooks containing the register of attendance information which is 
older than 21 days should be removed and securely shredded. 
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